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Updated January 2014 
 

This style sheet gives guidance and examples to help authors format their papers for publication in 

African Affairs.  It specifies our preferred spellings, capitalization and punctuation, the formatting of 

articles, and referencing for articles, commentaries, and briefings.  Please note that the African 

Affairs style sheet was updated in January 2014, so authors should use this document, and not past 

issues of the journal, when formatting their papers. If further guidance is needed, please contact the 

editors. Further guidance on how to write and frame an article, and how to submit an article, is 

available at http://www.oxfordjournals.org/our_journals/afrafj/for_authors/index.html. 

 

 

Spelling, Capitalization and Punctuation 
 

Spelling: The journal follows the first preference spellings in the Oxford English Dictionary, thus 

‘z’ in words such as ‘criticize’, ‘organization’, ‘radicalize’, etc (but ‘analyse’); and always 

English-English, thus cheque not check, labour not labor, and programme not program, etc.  

 

Punctuation: Full stops used after all initials and abbreviations, except when final letter is the 

same as for the original word. E.g. ed. But eds – M.C. for initials but Dr, Mr – Rt Hon.  

 

Quotations: In single quotation marks if in text, with double quotation marks for quotations 

within quotations.  Double quotation marks are used for “scare quotes” – that is when used to 

indicate emphasis or irony. 

 

Capitalization: Minimum use of capitals unless for proper names. Lower case generically for 

government, ministries, departments, prime ministers, presidents, summits, committees, 

commissions, etc. unless used as a proper name, e.g. the Richmond Commission, President 

Nyerere, the Ministry of Finance, the Chancellor of the Exchequer, etc.  

 

Proper names: Political parties etc. spelled out the first time used, with initial caps – e.g. 

Botswana Democratic Party – thereafter as acronym BDP. British parties always spelled out – e.g. 

Conservative Party, or Conservatives. Foreign language parties in italics with only initial capital – 

e.g. Parti démocratique pour le rassemblement du people français – thereafter PDR.  

 

Foreign words: Italicized – e.g. per se, ceteris paribus, ipso facto, cause célèbre. Etc. unless fully 

anglicized such as coup, leitmotiv etc.  

 

Dates:  22 December 1995 not December 22, 1995 

55 BCE 1066CE not 55 BC  1066 AD 

 

Numbers: Up to ten spelled out unless with percent or in a collection of numbers for comparison. 

Thereafter in figures except when used adjectivally – e.g. twenty-fifth anniversary, twentieth 

century, etc. All percents with figures – e.g. 9 percent.  

 

Currencies: For US dollars, use US$ first time, thereafter only $. For Sterling, use £.  For other 

currencies, spell in full first time, thereafter appropriate abbreviation – e.g. South African Rand 

(ZAR).  

 

Formatting for articles  
  

 Main text should be in Times New Roman font size 12. 

http://www.oxfordjournals.org/our_journals/afrafj/for_authors/index.html


Any italics or bold should be entered using the Bold and Italics button in ‘home menu’, which 

usually appears at the top left hand corner of the screen (in other words not by changing the font to 

Time New Roman font bold or Time New Roman font italics).  

Titles of articles in large caps centred.  

Name of author(s)all small caps centred. Only include once article is accepted. 

Opening phrase of about 5-6 words of text all small caps and full out to margin  

All other paras begin with indent of 2 spaces.  

 

Abstract Indented 2 spaces at left and right and in smaller type.  

 

Author’s details: Articles should be fully anonymized when submitted, i.e. the author’s name 

should not appear after the title. If there are numerous references to the authors own work, 

previous publications by the author should appear as ‘Author reference’ so as to avoid 

identification during the reviewing process. If the article is accepted, please include author’s 

affiliation and contact details in an un-numbered footnote with font size 10 at foot of page 1.  Any 

acknowledgements – e.g. of funding, assistance or advice – should also be included here.  

 

Subheadings: Italicized and with only opening word and proper names in caps. 2 lines of space 

above and 1 line below subheadings. The first line of each section should not be indented. All 

other paragraphs should be indented two spaces.  

 

Quotations: If substantial – i.e. longer than a sentence – indented 2 spaces from left in a block 

and in smaller type with no quotation marks. Line of space above and below block. 

 

Tables: Title at top of table. The top and the bottom line of the table should be in bold. A standard 

line should be inserted blow headings. No, or a minimum of, vertical lines in table.  

 

Figures: Title at bottom of figure.  

 

References  
 

References appear as footnotes at the foot of the relevant page, numbered consecutively in font 

size 10. Capitalize only the first word of the title, expect for names. The style is as follows:  

 

Books  

Should be referred to by the full name of author, then title in italics, then in brackets publisher, 

place of publication, and date. Semi-colons should be used to separate items within a note. 

E.g: 

 

One author:  

Jean-François Bayart, The state in Africa. The politics of the belly (Polity, Cambridge, 

2009).  

 

More than one author:  

Nicolas van de Walle and Michael Bratton, Democratic experiments in Africa: Regime 

transitions in comparative perspective (Cambridge University Press, Cambridge, 1997). 

 

Editor or Editors: 

Leroy Vail (ed.), The creation of tribalism in southern Africa (University of California 

Press, Berkeley, CA, 1993). 

Jim Igoe and Tim Kelsall (eds), Between a rock and a hard place: African NGOs, donors, 

and the state (Carolina Academic Press, Durham, NC, 2005). 

 

American books give State abbreviated in publishing details:  

Michael Maren, The road to hell (The Free Press, New York, NY, 1997). 



Leroy Vail (ed.), The creation of tribalism in southern Africa (University of California 

Press, Berkeley, CA, 1993). 

 

Subtitles of books have opening capital only, except for proper names:  

Ian Cunningham, Baggara Arabs: Power and lineage in a Sudanese nomad tribe 

(Clarendon Press, Oxford, 1998).  

 

 

 

Chapters in edited books 

Chapter title should be in single quotation marks, with only the first word of title in capitals. Page 

range should be given as pp. 1-20. If referencing a specific page, this should be indicated after the 

full page range as pp. 1-20, p. 18. 

 

Issa Shivji, ‘The politics of liberalization in Tanzania’, in Horace Campbell and Howard 

Stein (eds), The IMF and Tanzania (Natprint, Harare, 1991), pp. 67–85. 

 

In repeat citations, use surname only and short title: 

Shivji, ‘The politics of liberalization in Tanzania’. 

 

Articles in journals  
Journal articles have a capital letter only for the opening word and proper names/places, and full 

details of journals in which they appear. E.g.  

 

Sam C. Nolutshungu, ‘Fragments of a democracy: Reflections on class and politics in 

Nigeria’, Third World Quarterly 12, 1 (1990), pp. 86–115. 

 

In repeat citations, use surname only and short title: 

 Nolutshungu, ‘Fragments of a democracy’. 

 

Immediately repeated citations 

Ibid. may be used where a subsequent reference follows immediately, but op. cit. and loc. cit. are 

not used. 

 

Grey literature 

Grey matter, which includes, governmental and non-governmental reports, pamphlets, conference 

papers, etc, should follow the author and title style for articles in journals, followed by (nature of 

publication (where appropriate) publisher (where relevant), place of publication or submission, 

year).  E.g.  

 

Tim  Kelsall, ‘Subjectivity, collective action and the governance agenda in Arumeru 

East’ (Working Paper, Queen Elizabeth House, University of Oxford, 2000).  

 

Government of Zimbabwe, ‘Zimbabwe programme for economic and social 

transformation’ (Government of Zimbabwe, Harare, 1998). 

 

Dominic Fobih, ‘Statement by the Honourable Professor Dominic K. Fobih (MP), 

Minister for Lands, Forestry and Mines’ (Meet the Press, Ministry of Information, Accra, 

2005).  

 

World Bank, ‘Staff appraisal report, Republic of Ghana, Mining Sector Development and 

Environmental Project’ (World Bank Report No. 13881-GH, Industry and Energy 

Operations, West Central Africa Department, Africa Region, World Bank, Washington 

DC), p. iv. 

 

http://www.ncl.ac.uk/geps/research/publication/15686
http://www.ncl.ac.uk/geps/research/publication/15686


Some signs that a publication should be considered ‘grey literature’ include: (1) The source is 

authored by an organization, rather than an individual. (2) The reference contains the term 'report' 

or ‘working paper’ (3) It is published by what appears to be a non-academic publisher. (4) The 

work is unpublished. (5) The work is an academic conference paper.  

 

PhD Theses 

Author and title should follow the style for books. Subsequent details should appear as (University 

of X, unpublished PhD dissertation, Year). Eg. 

 

Cherry Leonardi, Knowing authority: Colonial governance and local community in 

Equatoria Province, Sudan, 1900-56, (University of Durham, unpublished PhD 

dissertation, 2005). 

 

Newspaper and magazine references 

If the article is identified by authors’ name, follow the same format as in a journal article. If the 

article is identified by the name of publication only, this should be given first in italics. All 

references should have either page number or full web-site address and date accessed in brackets. 

The date of publications should always be included immediately before the page numbers/website 

address:  

 

The Guardian, ‘David Cameron’s statement on the Algerian hostage crisis’, 20 January 

2013, p. 6.  

 

BBC News, ‘UK to consider boosting French Mali operation support’, 22 January 2013, 

<http://www.bbc.co.uk/news/uk-politics-21136882> (28 January 2013). 

 

Karima Bennoune, ‘The Taliban of Timbuktu’, New York Times, 23 January 2013, <http:// 

www.nytimes.com/2013/01/24/opinion/the-taliban-of-timbuktu.html?_r=0> (13 February 2013). 

 

Internet sources and blogs 
Should give the author (if appropriate) and title of page, followed by internet address and date 

accessed in brackets. For blogs, the blog/website name should be in italics: 

 

Christina Hellmich, ‘Mali/Algeria: Threat of AQIM to Europe has been overstated’, 22 January 

2013, African Arguments, <http://africanarguments.org/2013/01/22/malialgeria-threat-of-aqim-

toeurope-has-been-overstated-by-christina-hellmich/> (23 January 2013). 

 

Justin Willis, ‘Kenya’s government 50 years after independence’, OUP Blog, 12 December 2013, 

< https://blog.oup.com/2013/12/kenya-government-devolution-politics/> (1 January 2014). 

 

Interviews:  Use full name if possible, with title or short descriptor. Always specify place and 

date.  

 

Interview, Murombedzi Kuchera, Zimbabwe Council of Churches, Harare, Zimbabwe, 11 

September 1995 

Interview, ex-fighter, Asmara, Eritrea, 19 January 2003.  

Interview, lecturer, Department of Geology, Accra, 26 August 2005. 

 

Parliamentary references: Give source (specifying country if unclear), date and other relevant 

information. Eg. 

 

 Hansard (Commons), 24 May 1949, col. 438. 

 

Government of Zimbabwe, Parliamentary Debates, 16 August 1995, vol. 22 no. 29, 

1643-4. 

 

https://blog.oup.com/2013/12/kenya-government-devolution-politics/


Legislation and court cases: Give title and date of Act.  Limited other information may be 

included if relevant. Eg:  

 

  Government of Zimbabwe, Welfare Organisations Amendment Act (1995). 

 

Republic of Rwanda, Law to Supplement Book One of the Civil Code and to Institute Part 

Five Regarding Matrimonial Regimes, Liberalities and Successions (1999). 
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